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DEFINITION :

Education Outside the Classroom (EOTC) is a generic term to describe curriculum-based learning and co-curricular activities that take place beyond the NPBHS school grounds at 107 Coronation Avenue, New Plymouth.

RATIONALE :
EOTC provides quality opportunities for students to learn a wide range of skills, and to develop physically, personally and socially, in a stimulating exciting environment.  EOTC complements and enhances learning and understanding in all curriculum areas as well as in co-curricular contexts.  NPBHS is committed to ensuring all students have the opportunity to participate in EOTC activities and this policy exists to guide EOTC programmes and personnel involved according to a quality system so as to provide safe, valuable and enjoyable activities for students.

GOALS :
1.
To offer opportunities which will encourage students to:

· Develop self-esteem, personal integrity and self-discipline, and take responsibility for their own actions and decisions;

· Develop good relationships with others, and work in co-operative ways to achieve common goals;

· Develop an awareness, sensitivity and knowledge of different social and cultural settings and peoples;

· Develop constructive approaches to challenge, change, stress, conflict, success and failure; 

· Develop specialised skills relating to sporting, recreational, cultural and leadership activities;

· Develop a sense of responsibility for their own health and safety, and for the well-being of others and of the environment;

· Identify and explore problems, and to test ideas and make decisions on the basis of supporting evidence and experience;

· Communicate competently and confidently by listening, speaking, and by using other forms of communication where appropriate;

· Enhance their classroom learning.
2.
To ensure that in providing EOTC opportunities, an appropriate balance is struck between the provision of challenging and worthwhile activities and exposure of those involved in EOTC activities to managed risk.  

3.
To ensure the proper organisation of EOTC, including correct financial procedures.

4.
To ensure, so far as reasonably practicable, the safety and welfare of students, staff, parents and volunteers involved in EOTC.

GUIDELINES
To implement the above goals, NPBHS will do the following:

1.
Establish a formal position of EOTC Co-ordinator with a specific job description and a timetabled time allocation.

2.
An annual EOTC budget will be negotiated by the EOTC Co-ordinator with the Headmaster according to the relevant needs in maintenance, development and implementation of EOTC programmes.  Considerations for funding of maintenance and/or replacement of equipment will be included in this budget.

3.
All EOTC programmes will have established aims and objectives, and will be evaluated on their effectiveness by means of an appropriate evaluation system.

4.
A safety management system will apply for all EOTC programmes.  This will include the use of the various facets of such a system as set out in the 2002 Ministry of Education publication “Safety and EOTC” to the extent determined as appropriate by the EOTC Co-ordinator, having regard to the particular programme in question.  In this regard the EOTC Co-ordinator is to develop appropriate procedures and documentation applicable to the range of EOTC activities with a view to this reflecting the best practice standard.

5.
Adequate staffing and supervision will be a key component of the planning and carrying out of all EOTC programmes, these being assessed having regard to :


a.
the qualifications and experience of the staff and volunteers involved.  Leader competencies are outlined in the relevant RAMS ;


b.
the particular students involved ; and


c.
the level of risk involved.

6.
Assessment of SFRITO unit standards will be carried out by staff with the relevant qualifications outlined in the SFRITO Minimum Assessor Requirements (MARS) document.
7.
Evidence gatherers and contractors will have a written contract, MOU or signed agreement.

8.
Ensure that so far as reasonably possible, all students will be given opportunities to participate in EOTC activities.  

9.
There will be ongoing commitment to providing appropriate professional development opportunities for staff involved in the maintenance, design and implementation of EOTC programmes.  These will include technical skills, leadership and risk management, outdoor first aid, assessment systems for programmes and students.

10.
All EOTC safety equipment owned by NPBHS will be recorded in an equipment log book, which catalogues the nature and extent of equipment use, and is the responsibility of only one person.

11.
Equipment checks will be done according to the document "Equipment Checks".
12.
Accident reporting forms will be summarised and reviewed annually.  Policies and guidelines will be altered appropriately if hazards are identified.

13.
All relevant information about EOTC is documented and stored in an efficient system that is easily accessible to all staff.  This is to include policy, systems and procedures, programmes’ responsibilities and resources.

14.
Public liability insurance for covering actions or omissions of NPBHS staff, Board of Trustees and students relating to EOTC activities will be in place.
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