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RATIONALE :

The Board of Trustees is required to ensure that all hazards on the site at the school are identified and that the school environment is safe for all students, staff and visitors.  This policy aims to ensure that procedures are set up to ensure that the requirements of the Board under the Health and Safety in Employment Act 1992 ("The Act") are met.

PURPOSE :

1.
To ensure that the school is a safe place of work for staff, students and visitors.

2.
To maintain correct procedures for the use and maintenance of equipment and materials to ensure that they are safe and properly handled.

3.
To establish safe work practices and to implement procedures to ensure that these practices are followed.

4.
To provide supervision and training if required.

5.
To aim to have all students, staff and visitors understand the concept of, and to help to develop, a safe and healthy workplace at New Plymouth Boys' High School.

6.
To accept the need for delegating responsibility for promotion of a safe and healthy workplace to all involved at the school.

7.
To provide reasonable opportunities for staff to participate effectively in ongoing processes for the improvement of health and safety at New Plymouth Boys' High School.

  
GUIDELINES :

1.
Health and Safety procedures, the means of identifying hazards, then isolating, eliminating or minimising them are  written in a Health & Safety manual.

2.
All practical steps are to be taken to ensure staff and students are made aware of the school's health and safety rules. 

3.
At the beginning of each year, Health and Safety procedures will be reviewed by the Health & Safety Officer who is also responsible for maintaining a register of accidents.

4.
Staff and students will be encouraged to identify hazards and to bring forward issues concerning health and safety.

5.
Staff and students will be made aware of emergency procedures and post emergency procedures for fire, storm, earthquake, chemical spill, gas leak, explosion, structure collapse, equipment failure.  They will practise these procedures once a term.  

6.
On an ongoing basis, hazards will be identified to all staff, students and visitors where practical and noted to enable action to be taken.

7.
The school will take all reasonable steps to ensure that people in the school and  its vicinity are not harmed by any hazards arising in the school.

8.
The school will ensure that employees, while on the school site, take all reasonable steps to ensure their own safety and that no action or omission by them causes harm to any other person.

9.
A register of accidents and incidents which either harmed or might have harmed any person is kept.  Notification of any serious harm or an accident, is made as soon as possible to the Occupational Safety and Health Division (OSH) of the Department of Labour and a written report submitted within 7 days of the event.

10.
The school will ensure that where a person is seriously harmed at the workplace that no one removes or disturbs any wreckage, article, or thing related to the incident unless it is necessary to

i.
save the life of, prevent harm to, or relieve the suffering of any person.

ii.
prevent serious incident to or serious loss of property.

An OSH Inspector or a member of the police must give  permission before  the accident scene may be disturbed.

11.
The school will ensure that at any time an OSH Inspector can gain entry to the workplace for the purpose of any inspection, examination, or other enquiry by the inspector.

12.
The school must be aware of its responsibilities in relation to Improvement, Prohibition and Suspension Notices that may be issued by an OSH Inspector.

13.
The school maintains an environment in accordance with its Smoke-Free Environment Policy.

14.
This policy will be reviewed once a year in accordance with the Health and Safety Act 1992 code of compliance with proposed changes resubmitted to the Board for their approval.  The Board will invite community comment before it approves any changes.

15.
The school will ensure all employees are trained in the safe use of all plant, objects, substances, protective clothing and equipment that employees may be required to use or handle.

16.
Health and safety in Education Outside the Classroom activities is best served by thorough planning, organisation and proper supervision.  Procedures to ensure this occurs are to be laid out clearly and will be followed by all teachers when students go on field trips and excursions.

17.
As the school employs more than thirty employees, the management and staff and any union representing any staff will co-operate in good faith to seek to develop, agree, implement and maintain, a system in accordance with s.19C of the Act, that sets out the ways in which the school will comply with its obligation to provide reasonable opportunities to participate effectively in ongoing processes for the improvement of health and safety at New Plymouth Boys' High School.  (See section 19C of the Act)
18.
Any recommendation made by the Health and Safety Officer must either be addressed by the school management or declined with a written explanation to the officer as to the reasons for that.  (See section 19B (4) of the Act)

19.
The Health and Safety Officer is to be allowed two days paid leave each year to attend approved health and safety training.
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