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RATIONALE :

To provide a safe and harmonious environment in which staff and students are able to work.  
PURPOSE :

1.
To define, publish and raise awareness of sexual harassment.

2.
To deal sympathetically and correctly with sexual harassment when it occurs.  
3.
To make offenders conscious of their behaviour to avoid reoffending.

GUIDELINES :

1.
A staff member/student is sexually harassed if any other person :

a.
Directly or indirectly makes a request for sexual intercourse, sexual contact or other form of sexual activity that contains : 


i. 
an implied or overt promise of preferential treatment ; or


ii.
an implied or overt threat of detrimental treatment ; or

iii.
(in the case of a staff member) an implied or overt threat about the present or future employment status in the case of a staff member.

b.
By :


i.
the use of language (whether written or spoken) of a sexual nature ;   or


ii.
the use of visual material of a sexual nature ; or 


iii.
physical behaviour of a sexual nature


directly or indirectly subjects the person to behaviour which is unwelcome or offensive to that person (whether or not that is conveyed to the other person) and that (in the case of a staff member) either by its nature or through repetition has a detrimental effect on the staff member's employment, job performance or job satisfaction.

c.
For the avoidance of doubt, a teacher is also sexually harassed if the circumstances described in Section 117 of the Employment Relations Act 2000 have occurred, namely where a request of the kind described in (a) above has been made of him/her by another staff member; or she/she has been subjected to behaviour of the kind described in (b) above by another staff member.
2.
Sexual harassment may have occurred when :


a.
Students complain about staff (both male and female).


b.
Staff complain about staff.

c.
Staff complain about students.

d.
Students complain about students.

e.
Visitors complain about students or staff.

f.
Students or staff complain about visitors.

3.
Students With a Complaint

a.
Students should report any complaint to a Teacher/Deputy Principal/Assistant Principal/Dean/Counsellor/Health Visitor/Hostel Matrons/Senior Hostel Master/ Housemasters.  If the complaint is deemed to be just, the Deputy Principal/Assistant Principal/Dean will report then to the Principal who will ensure that appropriate action is taken.  

b.
Students and staff may also make a complaint directly to the Human Rights Commission.

c.
Staff may also use the personal grievances procedures of the Employment Contracts Act to make a complaint.

d.
Visitors should make a complaint directly to the Principal or Human Rights Commission.

e.     N.B. Sexual contact of any kind between a student and a teacher is expressly forbidden under the terms of the Secondary Teachers’ Code of Conduct.

4.
Parents With a Complaint on a Student's Behalf

If parents complain on a student's behalf, the complaint should be directed to the Deputy Principal/Assistant Principal/Principal/Dean/Senior Hostel Master or Head of Boarding House.

a.
Telephone complaints are to be directed to the Deputy Principal/Assistant Principal/Dean or Principal immediately.  Should no senior staff member be available, the telephonist will assure the complainant that the problem will be attended to and the name and telephone number should be requested and recorded.  The parent should be reassured the problem will be looked into fully, details taken and staff member notified and interviewed.  The student accompanied by his parents, should also be interviewed.  Then results of the investigation will be relayed back to the parents.

b.
Letters of complaint must be referred to the Principal, if not addressed to him, when sexual harassment is alleged.

c.
Letters to the Board of Trustees should, through the Chairperson, be directed to the Principal.

d.
The Principal shall ensure that appropriate action is taken.

5.
Staff With a Complaint Against a Student


If a staff member wishes to make a complaint against a student, then this matter should be taken directly to the Deputy Principal/Assistant Principal.  If the complaint is deemed to be just, the Deputy Principal/Assistant Principal will then report to the Principal who will ensure that appropriate action is taken.

6.
Staff With a Complaint against Staff


a.
If a formal complaint is to be made by one staff member about another, then the following may be approached in confidence :

-
PPTA Counsellor

-
Guidance Counsellor

-
HOD or Dean or Housemasters

-
Branch Officer of NZPPTA

-
Principal or Deputy Principal or Assistant Principal

-
Chairperson of Board of Trustees

-
A trusted colleague.


b.
A committee, of not more than three to be formed by the Sexual Harassment Officer, to be drawn from :

School Counsellor, Hostel Matron, Executive Officer, female office staff member, male and female teaching staff members shall be formed to deal specifically with such complaints, so that the person initially handling the complaint should pass it on to that committee.

Such a committee shall have the power to set its own procedure, to investigate complaints and mediate a resolution.  If the problem cannot be resolved, then the complainant should be referred to the Executive Committee of the Board of Trustees who will ensure that appropriate action is taken.

c.
Should a committee have to be formed to investigate such a complaint, the Principal shall be advised of the result of the committee's deliberations.

7.
The following principles shall apply in all proceedings :

a.
Confidentiality must be maintained by all people involved in a complaint, mediation or investigation.

b.
No person is to exert pressure on any person making a complaint to withdraw it.  The action of having made a complaint cannot be held against that person in the future.

c.
Records from the stage of mediation must be kept, by the Principal only, of all discussions, interviews, meetings, etc, and be read and signed by the people involved.

8.
The definition of, and procedures to deal with, sexual harassment shall be widely published to all staff, parents and students.

9.
In-service time will be put aside to raise staff awareness of sexual harassment, and time in the school's transition programme will be set aside for student education on sexual harassment.
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